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NHCTpYKUMA nOo npuMeHeHuI1o lNepeyHsa TUNOBbIX
yrpaBJ/ieHYeCKUX apPXUBHbIX O,OKYMEHTOB,
oOpa3ywmnxca B npouecce AeATeNIbHOCTH
rocyaapCcTBeHHbIX OpPpraHoB, OPraHoOoB MeCTHOro
caMoynpaBJiIieHUA U OpraHusauum, C yKasaHueM CpoKoOB
MX XpaHeHuA

YTBepxaeHa
npukasom Pocapxmea
oT 20 nekabpsa 2019 r. Ne 237 [1]

NHCTpYyKUUA

no npuMmeHeHuo lNepevyHsa TUNOBLIX YNpPaBJZIEHY€CKUX apXUBHbIX
OOKYMEHTOB,

obpasylowmxca B npouecce AeATesIbHOCTU FoCyaapCTBEHHbIX OPraHoB,
OpraHoB M@CTHOro caMoynpaBJiIeHUs U OpraHusauum,

C YKa3aHueM CPOKOB UX XpaHeHus

I. OO Me nono>XKeHus

1.1. MHCTpYyKUMA MO NpUMeHeHnIo [lepeyYyHda TUNOBbIX YNpaBJeHYEeCKNX apXUBHbIX JOKYMEHTOB,
obpa3ylomnxcs B npouecce oeaTesbHOCTU FOCyA4apCTBEHHbIX OPraHOB, OPraHOB MECTHOro
caMoynpaBJeHUsa U OpraHusauunin, C ykazaHMeM CPOKOB UX XpaHeHus [2] (ganee - UHCTpyKuns)
pa3paboTaHa B COOTBETCTBUMN C YAaCTbIO 3 cTaTbn 6 PenepanbHOro 3akoHa oT 22 okTs6ps 2004 r.
Ne 125-®3 «06 apxuHoM gene B Poccninckon ®epepaunmn» (CobpaHmne 3akoHogaTeNbCTBa
Poccuinckon ®epepaumum, 2004, Ne 43, cT. 4169; 2018, Ne 1, cT. 19), NnOANYHKTOM 6 NyHKTa 6
MonoxxeHna o PefepasnbHOM apXMBHOM areHTCTBE, yTBEpXAEeHHOro Yka3soM lMNpe3uaeHTa
Poccuinckonm ®epepaumm oT 22 nioHa 2016 r. Ne 293 (CobpaHune 3akoHofgaTeNbCTBa Poccnmnckom
®epepaumnn, 2016, Ne 26, cT. 4034; 2018, Ne 52, cT. 8239), 1 N"HbIMN HOPMATUBHLIMU NPABOBbLIMU
aKTaMmu Poccunckon depepaumm, pernameHTUpPYyoWwmMMm COCTaB U CPOKU XPaHEHUS OTAesbHbIX
BNOOB JOKYMEHTOB.

1.2. WHCTpyKUMA YyCTaHaBAMBAET MOPALOK rpumMeHeHnsa [lepedyHa TUMNOBbIX YMNpaB/ieHYeCKnUx
apXMBHbIX OOKYMEHTOB, 06pa3ylolnxcs B mpouecce AeATesNIbHOCTU roCyAapCTBEHHbIX OPraHoB,
OpraHoB MeCTHOro camoyrnpaBJIeHNs U opraHu3auunin, C yKa3aHueM CPOKOB UX XpaHeHus (panee -
MNepeyeHb) N NpefHa3HayYeHa AN UCMNOJIb30BaHUA B MpakTuke paboTbl 3KCNEPTHbLIX KOMUCCURA,
0efionpou3BOACTBEHHbLIX W apXMBHbIX CNyX6 rocygapCTBEHHbIX OPraHoB, OPraHOB MECTHOro
camoynpaBJfieHns, opraHm3auuin (Janee - opraHusauun), a TakXe 3DKCMepTHO-NMPOBEPOYHbIX
KOMUCCUI heaepasibHbIX FOCYyAapPCTBEHHbLIX apXMBOB, YNOJIHOMOYEHHbIX OPraHOB UCMOJIHUTENLHON
Bnactnm cybvektoB Poccuinnckon ®epepaumm B chepe apxXMBHOrO Aena, rocyfapCTBEHHbIX WU
MYHULMNANbHbLIX apPXMBOB, HAay4HbIX OpraHusauuin, BKJIKOYEHHbIX B [lepeyeHb deaepanbHbIX
OpraHoB WCMOJIHUTEsSIbHON BAAaCTU N OpraHm3auunim, OCyLLeCTBAAKWNX Oerno3MTapHoe XpaHeHue
OOKyMeHTOB ApxuBHOro ¢oHaa Poccunckon depepaunmun, HaxooAWMXCAa B defepasibHON
COBCTBEHHOCTU, YTBEPXKAEHHbLIMN MNOCTaHoBAeHMeM [paButenscTBa Poccuinckon Pepepaunm oT
27 pekabpsa 2006 r. Ne 808 (CobpaHue 3akoHopaTenbcTBa Poccunckon depepaunun, 2007, Ne 1,
CT. 266; 2019, N 10, cT. 981).

Il. HasHauyeHue MNepeuHa

2.1, I'IepeHeHb ABNAE€eTCA HOPMATUBHBLIM MPaBOBbIM aKTOM, YCTaHaB/IMBalOWMM CPOKU XpaHeHWUA
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TUNOBLIX YMNpPaBJIEHYECKNX aPXMBHbIX [AOKYMEHTOB, 0Opa3ylolwmxcs B MNpouecce AesTeNbHOCTU
opraHu3auun, Ha OCHoBe TpeboBaHUIN OENCTBYIOLWEro 3akKoHOAATeNbCTBA, WHbIX HOPMAaTUBHbIX
MpPaBoOBbIX aKTOB C Y4YeTOM MPaKTMYECKMX 3aday XPaHEHUS OOKYMEHTOB W WX WUCTOPUYECKOWN
LLEHHOCTM.

2.2. MNepeyeHb BKOYAET BUIbI JOKYMEHTOB, 00pa3yloLWmMXCcsa Npu AOKYMEHTUPOBAHUN OAHOTUMHbIX
(obwmx aons  GONbLLWIWHCTBA  OpPraHM3auuin)  yrnpaBiieHYeCKUX  (PYHKLUW,  BbINOJHAEMbIX
OpraHu3aunsaMm He3aBUCUMO OT UX OPraHN3aLIMOHHO-NPAaBOBbLIX (hOPM N POPM COOCTBEHHOCTMN.

Ill. CrpykTypa lNepeuHs

3.1. NepeyeHb conepxunT 12 pa3agesnos:

3.1.1. MepBbii pa3aen «OpraHnU3aLmns CUCTEMbI YNPaBAEHUSA» COAEPXKUT NOKYMEHTLI, OTpaxkalLlime
HOPMaTMBHO-NpPaBoBoe obecnevyeHne [OEATENbHOCTU, PACNOPAAUTENbHYIO  OeSTesbHOCTb,
OOKYMEHTbl MO OpPraHW3alUMOHHLIM OCHOBaM YrpaBJieHUs, BKJO4Yas co3faHue (MKBUAALNIO)
opraHmMsauui, OpraHu3auuio WX AesTeNbHOCTWU, yMNpaB/ieHMe W pacrnops>XeHWe WMYLLLECTBOM,
OCyLLeCTBIEHNE PYHKL MM KOHTPOJIS, OpraHn3aumio 1oKyMeHTaUnoHHOro obecnevyeHnst yrnpaBieHms
N XpaHeHMs OKYMEHTOB, a Tak)XXe JOKYMEHTbl N0 BHEAPEHNIO MHHOPMALIMOHHbLIX TEXHOOT UIA.

3.1.2. Btopon pa3gen «MnaHupoBaHue L[eATENbHOCTU» COLEPXUT L[OKYMEHTbl, OTpakawLime
BOMPOCHLI MPOrHO3MPOBaHUSA, MEPCNEKTUBHONO U TeKyLllero rMJaHMpOBaHUA W OTYETHOCTU O
BbIMOJIHEHUM MNAHOB, LeHoobpa30BaHUSA, a TakXxe AOKYMeHTbl, obpa3sylolmecs B OeATeNbHOCTH
opraHu3aumm nNpu OCYyLLEeCTBAEHUN 3aKynoK TOBapoB, paboT, ycnyr Ans rocyfapCTBEHHbIX WU
MYHUUMNANbHBIX HYXJ[, 3aKyrnokK OTAesIbHbIMW BUAaMU KOPULNYECKUX JUL; OOKYMEHThI,
HeobxoAuMble ANS NOJYYEHUS TPaHTOB.

3.1.3. TpeTun pasgen «PNHaHCMpPOBaHNE, KpeanToBaHNE AeATeNIbHOCTU» COAEPXUT AOKYMEHTbI Mo
topmunpoBaHuio b6oaxeToB, 0 pa3paboTke U U3MEeHeHUN (PUHAHCOBLIX MJaHOB, 0 (UHAHCOBOM
obecneyeHnn BCex HamMpaBAeHUN A[eATeNbHOCTU OpraHms3auny, ¢QUHAHCOBOW OTYETHOCTW;
OOKYMeHTbl N0 KpeanTaM U 3aJ0/IKEHHOCTAM opraHm3aumn.

3.1.4. YeTBepTbil pa3nen «Y4eT N OTYETHOCTb» BKJ/OYAET [OOKYMeHTbl Mo 6yxrantepckomy,
CTaTUCTNYECKOMY YYeTYy 1 OTYETHOCTU, Y4eTy onfaThl Tpyaa, LOKYMEHTbl N0 HasnoroobnoxeHuto, a
Tak>Xe Mno y4yeTy nMmyulecTsa.

3.1.5. MaTtbin pazgen «MexxayHapoaHoe COTPYOHNYECTBO» BKJIOYAET AOKYMEHThLI 06 opraHm3aumnm n
OCYLLECTBNEHNN COTPYAHMYECTBa B pPa3/IMyHbIX Cchepax pedAtenbHocTn, o6 yyvacTum B paboTe
MeXAYHapOoAHbIX OpraHn3aumn (0bbeanHeHUR).

3.1.6. LlWecton pa3gen «WHPOpMaUNOHHAA OEeATEeNbHOCTb» COAEPXWUT OOKYMeHTbl 006
WH(OPMALMOHHON AeATeNbHOCTH, 06 y4acTum B BbICTaBKax, ApMapKax, NpeseHTaumsx.

3.1.7. Ceabmoln pasgen «TpyaoBble OTHOLUEHUS» COAEPXUT AOKYMEHTbl 06 opraHusauum Tpyaa u
cnyxebHoln [nesaTenbHOCTW, HOPMUPOBaHMW Tpyda, Tapudukauum, onaate Tpyda, a Takxe
OOKYMEHTbI MO YJy4LUEeHUO YC/IOBUI 1 OXpaHe Tpyaa.

3.1.8. Bocbmowm pasgen «Kagposoe obecrneyeHmne» COOAEPXUT AOKYMEHTbI N0 NMpueMy, Nnepesony Ha
apyryto paboTty (nepemeweHnto), yBosibHeHNO paboTHUKOB, KaApOBOMY y4YeTy, NPOTUBOLENCTBUIO
Koppynuun, aTTecTauuu, MOBbILLEHUIO KBanndukauum mn npodecCcnoHalbHOW MepenonroToBke
paboTHNKOB, HE3ABUCMMOW OLLEHKE KBasIMUKaLUN, HarpakaeHuto.

3.1.9. [OeBsaTbin pa3nen «MaTepuanbHO-TeEXHMYECKoe obecnevyeHne p[eATEeNbHOCTU» BKJIlOYaAET
OOKYMeHThl, obpa3ylolwumeca B xone obecrevyeHns opraHusaumm HeobxoOAMMbIMU MaTepuaiamu
(cbipbem), obopynoBaHUEM N OPYrol NPOoAYyKUMEN, a Take B paboTe Mo opraHM3aunm xpaHeHus
MaTepunasbHbIX LLEHHOCTER.

3.1.10. [JdecaTbli pa3pnen <«AOMUHUCTPATUBHO-XO3SNCTBEHHOe obecneyvyeHne [eATENbHOCTU»
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COAEPXXUT AOKYMEHTbI MO0 aAMUHUCTPATUBHOMY U XO3SINCTBEHHOMY 0BCNY>XMBaHUIO OpraHn3aunu:
3KCMyaTauum 3gaHuin, CTPOEHNIN, COOPYXXEHWIN, TPAHCMOPTHOMY 06Cy>XNBaHWUO, MHPOPMaALIMOHHO-
TeNeKoOMMYHUKaUuMoOHHOMY obecneyeHuto.

3.1.11. OauHHaguaThein pa3gen «ObecnevyeHne pexxmma 6€30MNacHOCTM OpraHu3aLmnin, rpakgaHckas
obopoHa 1 3aWnTa OT Ype3BblHalHbIX CUTYaLMA» COAEPXUT AOKYMEHTbI MO OpraHM3aLunn oXpaHsbl,
MPOMNYCKHOIrO peXxhuMa, OpraHm3aumm aHTUTEPPOPUCTUYECKON 3aLMLWEHHOCTU U MNOXKXapHOW
6e3onacHOCTK, opraHn3aunn rpakaaHckon o6opoHbl 1 3aWNTbl OT YpEe3BblYaNHbIX CUTYaLNNA.

3.1.12. [OeeHapguatbin pa3gen «CouunanbHO-ObITOBbIE BOMPOCHI» COOEPXUT OOKYMEHTbl Mo
coumMasnbHOMY CTpaxOBaHWIO, COUMaANIbHOW 3awunTe, obecneyvyeHUto >XUJIbeM U KOMMYHaJIbHbIM
ycayram.

3.2. OTpenbHble pas3genbl [lepedyHa wMelOT nogpasdensl, MNO03BOASAKWME OOMNOJHUTESNBLHO
CUCTEMATU3INPOBATb CTaTbM BHYTPU pa3genoB. [IOKyMeHThLl B pasgenax n nogpasgenax MNepeyHs
pacnosioXeHbl, Kak NpaBuio, No cTeneHm 3Ha4MMOCTM BOMPOCOB U BUAOB OOKYMEHTOB B JIOTM4E€CKOM
rnocsieqoBaTesibHOCTU. B psage ciy4yaeB UCMONbL3YeTCA TEeMaTUYECKM MPUHLUM CUCTEMaTM3aunmn
O0OKYMEHTOB BHYTpM pa3nenos (nogpa3nesnos).

3.3. lNepeyveHb umMmeeT 4 rpadbol. B rpacge Ne 1 [lepeyHa yka3aHbl HOMepa cTaTen (CTaTbaAM
NnpucBoeHa efnHas CKBO3HasdA HyMepauus), B rpade Ne 2 npuBefeHbl HauMeHOBaHWA BUOOB
OOKYMeHTOB, B rpagpe Ne 3 yKasaHbl CPOKU XpaHeHWs LOKYyMeHTOB, B rpade Ne 4 npusefeHsl
npMMeYaHus K cCTaTbaM (Npu Hann4un).

3.4. CtaTbu lNepeyHs, B OCHOBHOM, MMetoT 0606LeHHble POPMYNIMPOBKU, TAaKNE KaK «OOKYMEHTbI»,
«nepenncka», «gena». NMpun ncnonb3oBaHnm 0606LLEHHBLIX HOPMYNMPOBOK B CKOBKax pacKpbIBalOTCS
HaWMEeHOBaHMSA OCHOBHbLIX BWAOB AOKYMEHTOB MO AaHHOMY Bonpocy. B psape ctaTten [lMepedyHs
yKa3aHbl OTOe/IbHble BUAbI JOKYMEHTOB, TakKMe KaK «MPUKasbl», «peLllueHns», «raHbl», «0THEeTbI»,
«MPOTOKOJIbl», «A40rOBOPbI».

3.5. MpuMeyaHusa K cTaTbaM lNepedyHa KOMMEHTUPYIOT U YTOYHAIOT CPOKN XPaHEHUA OOKYMEHTOB n
nopAanokK nx ncHmnciieHums.

3.6. K MNepeyHto cocTaBsieH «YKa3aTesb», B KOTOPOM B afihaBUTHOM MopsigKe nepedynciieHbl Buabl
[OKYMEHTOB CO CCblJIKaM/ Ha HOMepa COOTBETCTBYIOLWNX CTaTen MepeyHs.

1v. Onpep,eneHue CPOKOB XpaHeHUA DOKYMEHTOB

4.1. CpOKM XpPaHEHUA apXMUBHbIX JOKYMEHTOB HE3aBMCKMMO OT MeCTa UX XPaHEeHUS UCHUCIATCS C
1 AHBaps roga, c/iedyloLlero 3a rogomM, B KOTOPOM OHW OblIN 3aKOHYEHbI [1e10MPON3BOACTBOM.
BpeMeHHble CPOKW XpaHEHUs PEecTPOB, KHUF, >XYPHanoB ucYucaswTcs ¢ 1 sHBapsa roaa,
cnleflytolLlero 3a rogoMm, B KoTopom 6b1S10 3aBePLUEHO X BeAeHUeE.

4.2. CpoKM XpaHEHUS JOKYMEHTOB He 3aBUCAT OT BUAA HOCUTENS N OrPaHNYeHNs 00CTYyNa K HUM.

4.3. Cpokun BpeMeHHOro xpaHeHusa gokymeHtos (1 rog, 3 roga, 5 net, 6 net, 10 net, 15 neT, 45 neT,
50 net n 75 neT), ycTaHoOBJEeHHble [lepeyHeM, AO0JIKHbl cobnofaTbCa BCEMM OpraHM3aunsamm
HEe3aBUCUMO OT UX OpraHM3aLNOHHO-MPaBOBbIX hopM U hopM cobcTBeHHOCTU. Mocne ncredyeHns
CPOKOB BPEMEHHOIr0 XpaHeHUs OOKYMEHTbl NogsexaT YHUYTOXEHUND. YHUYTOXKEHNE OOKYMEHTOB
00 WNCTEYEHMSA CPOKOB UX BPEMEHHOro XxXpaHeHus 3anpewaetcsa. Hapywenne TtpeboBaHum o
XPaHEHUN OOKYMEHTOB BJieYeT 3a CO60M OTBETCTBEHHOCTL, MPEAYCMOTPEHHYIO 3aKOHOAATENbLCTBOM
Poccuniickon ®epepaunn.

4.4, Cpok xpaHeHus «llocTossHHO» ([MOCTOSAHHO), YCTaHOBJIEHHbIN ANA oOnpeneneHHbIX BUOOB
OOKYMEHTOB, 03Ha4yaeT, YTO YKa3aHHble JOKYMeHTbl, 06pa30oBaBLUNECA B OEATENIbHOCTN NCTOYHMKOB
KOMMNEKTOBAHUA FOCYAAaPCTBEHHbIX WAW MYHULUMNANbHbLIX apXMBOB, BKJKOYaAlOTCA B COCTaB
ApxuBHoOro ¢oHpa Poccuinckon depepaumm 1 nogsexaT nepefade Ha MNOCTOAHHOE XpaHeHue B
COOTBETCTBYIOLLME apXUBbI NOCSIe NCTEYEHUSA CPOKOB UX BPEMEHHOI0 XpaHEeHNS B OpraHn3aunsax:
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e 15 neTr pOna [OOKYMeHTOB defepasibHbiX OpraHoB rOCYAapCTBEHHOW BAAcTU, MWHbIX
rocyfnapcTBeHHbIX opraHoB Poccuiickon ®depepauuvn (B TOM Yucsie OpraHoOB MPOKypaTypsl
Poccuinckonm ®enepauunu, UeHTpanbHon nsbupatensHon komuccum Poccuimnckonm depepavimn,
CyeTHoOM nanatbl Poccnnckon depnepaumun, LleHTpanbHoro 6aHka Poccminckon depepaumn
(BaHka Poccum), a TakXe ANS LOKYMEHTOB roCyAapCTBEHHbIX BHeBOAXeTHbIX (hOHAOB,
rocyoapCTBEHHbLIX  KOpPNopauun, roCcyfapCTBEHHbIX  KOMMaHUM 1 deadepabHbIX
opraHusauunm;

e 10 net ANA OOKYMEHTOB OpraHoOB rocyfapCTBEHHOW BacTWU, WHbIX rOCyfapCTBEHHbIX
opraHoB cybbekToB Poccurickon ®depepaunnm u opraHmsaumnm cybbekToB Poccuiickomn
depepaunm;

e 5 neT pha [OKYMEHTOB OpraHoB MECTHOro CaMOyrpaBieHUs W  MyHUUUNaNAbHbIX
opraHmsauun.

HerocypapcTBeHHble opraHusauumu, BbICTynatowime NCTOYHMKAMM KOMIMJIEKTOBaHUA
rocyfapCTBEHHbIX WUAM MYHUUMMNANbHBIX apXMBOB, NeEpenaloT OOKYMEHTbl CO CPOKOM XpaHeHUs
«MoCTOSAHHO» B COOTBETCTBYIOLLNE apXUBbl B CPOKMW, ONpeaesieHHbIe 4OrOBOPOM.

Cpok xpaHeHus «MoCToSAHHO» AJ19 AOKYMEHTOB, 06pa30BaBLUNXCS B AeATENIbHOCTM OpraHu3auuni, He
BbICTYMNAOLINX UCTOYHUKAMUN KOMIMJIEKTOBAHUSA FOCYAAPCTBEHHbLIX WAN MYHULUMAJIbHbIX apXMUBOB,
03Ha4yaeT, YTO yKa3aHHble NOKYMEHTbl XPaHATCSA B opraHu3aumsax He MmeHee 10 ner.

4.5. CpoKk XxpaHeHusa «J[lo NMKBUAAUUW OpraHu3auum» O3Ha4vaeT, YTO YKa3aHHble OOKYMEHThI
XPaHATCA B OpraHmsauuy 0o ee NNKBMAaLUnm, He3aBUCMMO OT TOro, BbICTyNaeT UM He BbICTyrnaeT
3Ta opraHu3aumsa NCTOYHUKOM KOMIMJIEKTOBaHUA rocyfapCTBEHHOro Wi MyHULUMANIbHOrO apxmea.
Mpwn nuKBMOaLMUN OpraHm3aunm 3TN OOKYMEHTbl NoAsiexaT 3KCcnepTuie LEeHHOCTU U BO3MOXXHOMY
BKJIIOYEHMIO B COCTaB ApXMBHOro poHaa Poccuinckonm depepanunn.

4.6. Cpok xpaHeHus «[1o MMHOBaHMA HaoobHOCTM» O3HavYaeT, YTO OpraHM3auns cama onpeaensiet
CPOK XpaHeHMS YKa3aHHbIX OOKYMEHTOB, OHAKO 3TOT CPOK He MOXXeT ObiTb MeHee 04HOro roaa.
CpoK XpaHeHusa «[Jo MMHOBaHUSA HafobHOCTU» yCTaHOBMIEH ANA TaKUX OOKYMEHTOB, KaK MPOEKThI
JIOKaNIbHbIX HOPMaTUBHbLIX aKTOB OpraHuM3aunu, OOKYMEeHTbl, MPUC/aHHbIE O/ CBEOEHUSA, KOMUK
OOKYMEHTOB.

4.7. CpOK XpaHeHnsa «[Jo 3aMeHbl HOBbIMU» MPUMEHSAETCH, KaK MpaBuo, K KOMMAM HOPMaTUBHbIX
OOKYMEHTOB, KOTOpPbIE MPUCLIJIAOTCA B OpraHmnsaunio anda ncrnoJib30BaHMA B pa60Te, N O3Ha4aeT,
YTO AaHHblE AOKYMEHTbI XPaHATCA OO0 NX OTMEHbI N 3aMeHbl HOBbIMA.

4.8. Cpok xpaHeHus 50/75 neT, yCTaHOBNEHHbIA ONa OOKYMEHTOB MO JIMYHOMY COCTaBy, O3HayaeT
cnepywoulee:

® CPOK XpaHeHUSs yKa3aHHbIX AOKYMEHTOB, 3aKOHYEHHbIX OesI0Npou3BOACTBOM A0 1 sHBaps
2003 roma, coctaBnseT 75 net;

® CPOK XpaHEeHMS yKa3aHHbIX LOKYMEHTOB, 3aKOHYEHHbIX 4e/1I0NPOon3BOACTBOM nocse 1 aHBaps
2003 rona, coctasnsgeT 50 net;

® M0 Ncte4yeHnn gaHHbIX CPOKOB XpaHeHNA OOKYMEHTbI Mo JINYHOMY COCTaBY, O6pa3OBaBLLII/IeC$I
B npouecce neAaTenbHOCTU NCTOYHNKOB KOMMJIEKTOBaHNA rocygapCTBEeHHbIX n
MYHWUUUMaNbHbLIX apPXMNBOB, NMoasieXxaTt 3KcnepTunie ueHHoOCTn,
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e NOKYMEHThI MO JINYHOMY COCTaBy, 06pa3oBaBLUMECS B CBSA3W C MPOXOXKAEHNEM rpakgaHamm
rocynapCTBEHHON CAy»X6bl, He ABASAKOLWENCA FOCYyAapCTBEHHOM rpa)kgaHCcKon cnyxbon,
XPaHATCHA B roCy4apCTBEHHbIX OpraHax, B KOTOPbIX Fpa)KAaHe NPpOXOANAN FroCyAapCTBEHHYO
cny>by, He SABNAIOLWLYIOCA FOCYLapCTBEHHOW rpakAaHCKom cny>kbon, B TevyeHune 75 net
nocse npekpalleHns rocyaapCTBeHHON cnyX6bl C NpoBefeHMEeM 3KCNepTU3bl LEHHOCTU
OOKYMEHTOB NOC/Ne NCTEYEHUS YKa3aHHOr0 CpoKa XpaHEeHUS.

4.9. OTMmeTKa «3llK», npocTaB/ieHHAasd K CpOKaM XpaHeHWa OoTAesIbHbiIX BWUOOB [AOKYMEHTOB,
03HayaeT, 4TO YKa3aHHble AOKYMEHTbI UM YacTb YKa3aHHbIX OKYMEHTOB MOryT 6bITb 0TOOpaHbl Ha
MOCTOSAHHOE XpPaHeHMe No pe3ybTaTaM IKCMepTU3bl UX LLEHHOCTMU.

4.10. CHM>XeHne CpOKOB XpaHeHUs, yCTaHOBJIEHHbIX [MepeyHeM, 3anpeLwiaeTcs.

4.11. OpraHusauun BMnpaBe MNpoA/sieBaTb CPOKU BPEMEHHOr0 XpaHeHUs [OKYMEHTOB npwu
npoBeAeHNN 3KCNepTU3bl LEHHOCTU AOKYMEHTOB. [OBbIlEHNEe YCTaHOBJIEHHbIX NepeyHeM CPOKOB
XpaHeHns [OOonyckaeTcs B Tex Cchayyasax, korga 3To obycnoBneHo o0cobeHHOCTSMU paboThl
KOHKPETHOW OpraHn3aunm 1 ee NpakTMYeCKMMn noTpebHocTsIMN.

V. MopsapnokK npuMeHeHus NepeuHs

5.1. MMepeyeHb uncCNonb3yeTcs enepanbHbLIMU OpraHaMy roCyAapCTBEHHOW BJACTW, WHbIMU
rocygapCTBEHHbIMM opraHamu Poccuinckonn ®epepaunm, opraHamm MecTHOrO caMoynpaBieHuns npu
NOArOTOBKE UMUK NepeyHer AOKYMeHTOB, 06pa3yoLnxcs B NpoLecce nx AesTeslbHOCTU, @ TakXe B
npouecce AesTeNbHOCTU NOABEeAOMCTBEHHbIX MM OpraHn3aLniA, C yKasaHMeM CPOKOB UX XPaHEHUS,
TUMOBbIX N MPUMEPHbIX HOMEHKIATYP AeN AJiS TeppuTopUasbHbIX OPraHOB U MOABEAOMCTBEHHbIX
opraHmMsauui, a TakXxe BCEMM OpraHu3aumsMu npu paspaboTke MHAUBUAYAJSIbHbIX HOMEHKNATYp
aen.

5.2. Mpwn pa3paboTKe BbillleyKa3aHHbIX NMepevyHen JOKYMEHTOB UCMOJb3yeTcs CTPYKTypa MepeyHs,
BMOOBOW COCTaB AOKYMEHTOB, OTPa>KE€HHbIN B ero CTaTbAX, CPOKN XpaHEHUA AOKYMeHToB. Cpoku
XpaHEeHUs OOKYMEHTOB B MepeyHsax He MoryT 6biTb HMXKE TexX CPOKOB, KOTOpble YCTaHOBJ/IEHbI
MepeyHeM o9 OOKYMEHTOB TOMO XKe Buza.

5.3. MNMpu NnogroToBKke HOMEHKNATYpP AN UCMOJb3YIOTCA NpuBeAeHHbIN B MNepeyHe BMOOBOW COCTaB
OOKYMEHTOB M YCTaHOBJIEHHbIE [lepeyHEM CPOKU UX XpaHeHUA. HanmeHOBaHNS BUAOB AOKYMEHTOB
KOHKpeTusnpytoTcsa. K CpoKy XpaHeHMs OaeTcsa CCblIka Ha CTaTblo MepeyHs. Mpn Hannymm gpyrmx
nepequ|7|, TUNOBbLIX U MPUMEPHbIX HOMEeHKNaATyp Aesl AaeTCd CCblJIKa Ha COOTBeTCTByIOLLI,VIIﬁ
rnepeyeHb (HOMeHKNATypy).

5.4. [JOKYMEeHTbl [O0J/DKHbl MPUHUMATBLCA Ha XpaHeHMe B ToCyapCTBEHHbIE, MyHMLUUMaNbHbIE

apXuBbl, Kak NpaBuio, B Buae NoAgJIMHHUKOB. MNpu nx oTCyTCTBUN MOrYT NPUHMUMATbLCS 3aBEPEHHbIE
KOoMnn.

OnybnukosaHo: 17.02.2020, nocnegHee nameHeHme: 19.02.2020

NcTouHuK: https://archives.gov.ru/documents/2019-instrukciya-perechen-typdocs-
organization.shtml

Ccbinku:

[1] https://archives.gov.ru/documents/prik237_2019.shtml

[2] https://archives.gov.ru/documents/2019-perechen-typdocs-organization.shtml
[3] https://archives.gov.ru/taxonomy/term/55
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UHCTpYKUMA No npuMmeHeHu1o NepeyHsa TUNOBLIX YNpaBJIeHY€CKUX apPXUBHbIX A,OKYMEHTOB,
OnybankoBaHo Ha canTe PepepanbHoe apxmeHoe areHTCcTBO (https://archives.gov.ru)
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